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Policy:

All employees and members of the Board of Directors observe laws and regulations regarding business transactions, engage in fair competition, and use Company funds only for ethical and legitimate purposes. Employees do not allow any outside obligations, whether financial or personal, to affect their judgment in acting on behalf of the Company
The purpose of the conflict of interest policy is to protect the corporation’s interest when contemplating entering into a transaction or arrangement that might benefit the private interest of an employee. Employees should avoid the perception of any conflicts of interest and disclose any potential conflicts of interest to the Controller immediately.
The following are some examples of potential conflicts of interest:
· Accepting money or gifts in exchange for services provided.
· Serving on a competitor’s governing board.
· Disclosing proprietary company information (e.g., trade secrets, financial data) to a competitor, or using such information for personal gain. 
· Holding a direct or indirect interest in a competing firm, or a firm with which the company does business.
· Accepting money or other favors from an outside person or group that could influence an employee’s judgment in making decisions for the company.
· Serving as a consultant to, or an employee of, another organization that is a competitor or provides similar services.
· An ownership or investment interest in any entity with which the Organization has a transaction or arrangement,
· A potential ownership or investment interest in, or compensation arrangement with, any entity or individual with which the Organization is negotiating a transaction or arrangement.
Procedures:
If an employee or Board member encounters a potential conflict of interest, he/she immediately informs his/her supervisor or chairperson and completes a conflict of interest disclosure statement. When a conflict of interest is identified, management will determine if the conflict prohibits the individual from completing their assigned duties and will make any decision needed accordingly.
All employees have a duty to disclose items (above) or other potential conflicts not named to the Controller. After disclosure of the financial interest and all material facts, and after any discussion with the employee, the Controller and / or CEO shall determine if a conflict of interest exists. If it does exist, the CEO will determine if there is a more advantageous option for the Organization. If there is not, the final decision to enter into the transaction falls within the CEO’s decision making authority. S/he shall document the final decision, file it within the financial records for review by the auditor and ensure an annual review of the situation.
Employees who violate the conflict of interest policy shall be disciplined and may be terminated from employment.
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