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Policy	
AbleNet has written requirements for contractors when appropriate.  Contractors are hired to perform a specific job for a specified period of time, normally less than six months. These employees are eligible for statutory
benefits only. Contractors – An individual who furnishes equipment and/or services for an organization based on a signed contract. Contractors are not organization employees and meet the IRS definition and requirements of being an Independent Contractor. Contractors performing services meet all of the administrative orientation and competency requirements as the organization’s employees who perform similar service(s). Generally, service contractors receive complete administrative support from said organization.The contract defines the responsibilities of each party, and establishes acceptable levels of service.  Contracts are required for all services provided when contracted staff function as AbleNet staff.  

Procedures
AbleNet establishes written contracts for all services. For services provided on behalf of AbleNet by a contracted agency or provider, at a minimum, the contract clearly defines:
· Responsibilities for staff selection, required licensure or certification, orientation, training, education and supervision
· Expectations for compliance with HIPAA and confidentiality
· Requirements for any health screenings or competency evaluations
· Responsibilities for payment: amount and expected time frames
· Responsibilities for any documentation requirements

AbleNet provides a proper orientation to all relevant policies and procedures and a competency assessment (when appropriate) to ensure that the contracted staff’s personal qualifications and skills match their job duties and responsibilities. All contracts clearly define effective (or start) dates, and any length or term as needed. All contracts are fully executed by the parties responsible, kept on file in a secure manner, and are available for review by any outside agency or service, as identified by AbleNet leaders.
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